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WOMEN OF THE ASTORIA GOLF AND COUNTRY CLUB 


Preside at all meetings 

Appoint all committee chairmen and committee members where necessary 
A. Oregon Coast anack tent and sattelite 

B. Historian 

C. Budget Committee 

D. Hospitality 

E. House 

F. Nominating Committee 

G. Audit 

H. By-laws 

I. Standing Rules 

J. Floral Decorations 

1. Greqgon Coast Tournanent.decorating chairman 

Set time and date an notify board memberg of board meetings 

Have all news events and pertinent information concerning the women 

to the office by the 15th of each. month in order for the articles to 


appear in the Club Bulletin 


Check periodically to be certain all chairmen and their committees are 
functioning effeciently and smoothly 


Install incoming officers 


VICE PRESIDENT 


1. 


Zs 


Acting president shen president ig absent 

Chairman of opening breakfast 

Chairman of closing breakfast 

Chairman of Christmas Party 

A. Will appoint committees to help with these eventa 
Attend all board neetings 


Be prepared ta take aver the office of president the following year 


af 


3. 
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WOMEN OF THE ASTORIA GOLF AND COUNTRY CLUB 
Duties of the Officers 


Take minutes at all meetings 
Deal with all correspondence 


Attend all board meetings 


Collect dues from the women golf members 

Pay bills 

Keep accurate and neat bookkeeping records 

Keen president informed of organizations financial status 
Issue financial statements at each meeting 


Attend all board meetings 


SOCTAL CHATRMEN 


1. 


Appoint general chairman for monthly bridge luncheons 
A. Chairman for Oregon Coast Tournament bridge party 


Work with club manager and mens social chairman for social 
events of the club 


Inform the womens club president of each months coming 
activities 


Attend all board meetings 
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WOMEN OF THE ASTORIA GOLF AND COUNTRY CLUB 
COMMITTEES 


A. OREGON COAST SNACK TENT CHAIRMAN AND ASSISTANT 


1. 


Zi 


B. SATTELITE CHAIRMAN AND COMMIT 


Hire a cook to be there every day & a.m. to 4 p.m. 

Be certain sanack tent is set up with all necessary equipment 
for proper operation 

List all food and drink items to be sold 

Work with club manager for purchase of all items to be sold 

and negotiate payment for same 

Make arrangements with managers staff to help deliver coffee 
urns and beer chest to snack tent and sattelite each morning 
Arrange for transportation of workers to the sattelite each day 
Make arrangements for treasurer or designated person to pick up 
Monies earned each day for banking or safekeeping 


Oregon Coast Tournament chairmen will help with any problems 


that might come up 


MNITTEE 
Arrange for manning both the snack tent and sattelite 
Make work achedule and post in conspicuous spot 


Check with workera the night before to remind them of their 


schedule. 


C. HISTORIAN 


1. 


2. 


G2 


Take pictures of all noteworthy events 
Collect any pertinent news from daily papers, etc. 
Mount pictures and articles in scrap book to be kept from 


year to year 
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D. BUDGET COMMITTEE 


1. 


2. 


ais 


President appoints chairman 
Members include president, vice president, treasurer, team 
captin and past treasurer 


Prepare budget to be presented at onening breakfast in March 


E. HOSPITALITY 


13 
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Seek out and introduce new members 
Be aware of who is ill or deceased and propive appropriate 
cards for members to sign 


Mail cards 


1. 


2. 


SE COMMITTEE CHAIRMAN 
President appoints 4 other members 
Be certain that ohysical condition of ladies locker room is 
clean and in good order 
Keep storage cupboards and filing cabinet neat 
Lotion, hair spray, soap, towels etc. should be in good supply 
Be aware of general condition of clubhouse and make necessary 


recommendations to the Mens House Committee 


House committee chairman and womens club president should attend 
the mens clubhouse committee meetings. 


G. NOMINATING COMMITTEE 


1. 


Immediate past president is chairman 


Ghairman appoints four other members 


Committee meets first Tuesday in September 


List of officers presented at meeting in October 


i 


List of officers should be posted in the locker room at this 
time along with the copy of the by-laws (Article ¢ Section 2) 


Election at officers at November meeting 
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WOMEN OF THE ASTORIA GOLF AND COUNTRY CLUB 
COMMITTEES 
H. UDIT 
1. President appoints this person 
2. Audit books after Dec 31 each year 


3. Present completed audit at planning meeting in January 


4. May have president or vice-president check books also 


I. BY-LAW 
1. President appoints two or three persons to bring by-laws up 


to date when needed 


2. Will be presented to membership for a vote 


1. President appoints one or two past officers to bring standing 
rules up to date when needed 


ho 


Rules are attached to by-laws but are not a part of them 


3. These rules are guidelines for operation of organization 


1. President appoints this person 


A. Oregon Cosst Tournament Decorating chairman will come 
under this committee 


2. Keens flowers or plants and seasonal decorations in good order 
in entrance way, locker room, stairway and other areas in the 


clubhouse 
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WOMEN GF THE ASTGRIA GOLF AND COUNTRY CLUs 
Duties of the Orificers 


To be in charge of ail golf activities 

Liaison officer between womens golf group and the mens goif org- 
anization -- out of town goif groups -- and the public in general 
Appoint all golf committee chairmen and committee members where 


necessary 


Starters chariman for Oregon Coast Tournament 
Scorers chairman for Oregon Coast Tournament 
Golf Committee 

Handicap Chairman 

Junior Golf Chairman 

Eclectic Chairman 

Trans-Nationai and OWGA Trophy Chairmen 
Putt-Pot Chairman 

Tournament Gommittee 

Publicity Chairman 

Trophy Selection Chairmen 

Scoring 

Coordinators for each class 


rRGUHeETroOMNMoIaww y 


os 


Make up tentative achedule for coming year to be presented at plan 
neeting in January. . 

Check with Pro to schedule free goif lessons -- order new rule boo 
Check with the mens golf committee on any play Gays here that are 
any other day but Tuesday, such as OWGA and OSWGA 
Coordinate the women’s ciub schedule with OWGA, OGA and the mens 
schedule. Do not schedule OWGA and TRANS-NATIONAL trophy play on 
Tuesday when there are out of town OGWGA plays 

Keep a record of goif balls purchased and disbursed 

Work with budget committee for qoif expenditures at the beginning 
the year 

Leave a complete record of procedure followed during the year for 
incoming officers 

Remind the coordinator of the aroup in charge of stagette for the 


current year that they will be responsible for that days activiti 
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WOMEN OF THE ASTORIA GOLF AND COUNTRY 


Duties of the Officers 


ASSISTANT GOLF TEAM CAPTAIN 
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CLUB 


1. Agsaist team captain to set up yearly achedule 


2. Have schedule ready to go to the printers 
opening breakfast in March 
3. Chairman of Exchange Day 


4. Help team captain disburse golf balls 


three weeks before the 


5. Work with coordinators of D Class to set up their schedule. Help 


them with tournaments and be available to 


answer their questions 


6. Be prepared to take over team captains duties the following year 


v 


B. 


WOMEN OF THE ASTORIA GOLF AND COUNTRY CLUB 
Golf Committees 
STARTERS CHAIRMAN Oregon Coast Tournament 


1. Chairman appoints six starters including chairman 

2. Chairman appoints an assistant chairman to take over the 
following year 

3. Chairman shouid try to appoint two new people to this committee 
each year. This would give each starter a chance to serve on 
this committee for a period of three years and still give more 
people a chance to serve in this fun interesting position 


1. Appoint 10 scorers including chairman 

2. Chairman appointa assistant chairman to take over the 
following year 

3. Schedule work shifts for the Coast Tournament Week 


1. An advisory group chaired by Team Captain made up of 
officers and committee chiarmen 


1. Send handicap sheets in on O.G.A. designated day 

2. File copies in handicap book 

3. Post new handicap sheets as soon as they arrive 

&. Regulate classes according to handicap and number in each class 


qa 


UNIOR GOLF 


1. Duties will be outlined by golf team captain and previous Junior 


Golf Chairman 


1. Checks scorecards and EC cards for accurate posting each week 


TRANS-NATIONAL AND OWGA Trophy Chairmen 


1. Check score cards and keep track of winners 
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WOMEN OF THE ASTORIA AKD COUNTRY CLUB 
Golf Committees 4 


PUTT-POT CHAIRMAN 

1. Place Putt-Pot and sign up sheets on table in locker room 
@ach -utt-Pot day 

2. Checks scores each Putt-Pot day and awards goif bails at 
closing breakfast 


TOURNAMENT COMMITTEE 
1. Golf team captain appoints 6 members inlcuding chairman 
Z. Committee will be in charge of Spring Two Man Handicap -- 
Club Championships -- and Fali Handicap Tournaments 
3. Rules and Ethics of Golf 


1. ° Make pairings and post list in locker room each week 
2. Give publicity chairman pairings to be published in Fridays 
Daily Astorian each week. 


v 
1. Make certain pairings lists are on the Daily Astorian 
Sports Desk in time to be published in Fridays paper 


TROPHY SELECTION CHAIRMEN 
1. Work with tournament committee chiarman to determine 
amount and number of prizes needed for each tournament 
2. Present prizes to tournament winners after each tournament 


1. Two persons are neede 
and list winners in e@ 
2. Post days play on loc 
3S. Place days slay sign 
table in locker room 


gd @ach month to check scorecards 
a or 
er roon blackboard 
p sheets and scorecard boxes on 
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ach Tuesday morning 
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